Noradijumi rékinu nosiitisanai pa e-pastu
SIA Lidl Latvija biznesa partneriem un piegadatajiem

! Lagums nemt véra, ka e-pasti un rékini, kuri neatbildis prasibam, tiks noraiditi!
Rékinus PDF formata var sGtit uz e-pasta adresi: invoice@LLV.costs.invoice.schwarz
Uzzinas un citus ar rékiniem saistitos jautajumus sdtit uz: invoice.support@lidl.lv

1. E-pastaprasibas:

e Viena e-pasta var bat ne vairak ka pieci PDF (Portable Document Format) rékinu faili ar pielikumiem (t.i.,
rékina pielikumiem jabut viena faila ar rékinu);

o Viens PDF var saturét tikai vienu rékinu un ta pielikumus;

e Kopéjais e-pasta izmérs (teksts un pielikums) nedrikst parsniegt 20 MB. Maksimalais pdf faila izmérs ir
10 MB;

e E-pastu nevar sifrét, un PDF failam nevajadzétu bt aizsargatam ar paroli;

e E-pastd nedrikst bat papildus pielikumi, kurus automatiski izveido e-pasta programma (piem.,
Winmail.dat);
e  E-pasta teksts nedrikst spogulot informaciju, kas saistita ar rékiniem, nodokliem un/vai maksajumiem;

2. Prasibas rékinam:
e  E-pastam japievieno rékins PDF formats;
° PDF dokumentu nedrikst iegult neviena cita formata (piem., ZIP);
e  PDF faila nosaukuma nedrikst bit specialas rakstzimes, pieméram: *, ", <,>,2, |, \, /;
e  PDF faila nosaukums nedrikst bat garaks par 40 rakstzimém un nedrikst saturét atstarpes;
e  Tekstam PDF dokumenta jabat digitali lasamam (OCR), un rékinam jabat drukatam skaidra fonta (piem.,
Arial) (t.i., nedrikst bat ar roku rakstiti rékini, nav vairakkart kopétu vai skenétu rékinu);

3. Reékina pielikums:

e Varieklaut elektroniskaja rékina taja pasa PDF dokuments;

e Var nosutit atseviska PDF dokuments;

e  Rékina pielikumu PDF faila nosaukuma (pavaddokumentiem, pieméram, piegades pavadzimei, darba

pasatijumam) ir jabat vienam no Siem atslégvardiem (ar vai bez garumzimém):
LV: Pielikums, akts, pienems3anas akts, pielikuma, vienosanas, pienemsanas-nodosanas akts, atskaites
lapa;
EN: Attachment, Delivery, Order, Checklist, Overview, Terms, Conditions, Details, Terms and conditions,
Report sheet, Maintenance, Contract, Acceptance Act.

4. Obligata informacija par rékinu (nodrosina jasu Lidl kontaktpersona)
! Nav papira rékinu, tikai e-pasts

Contact person from LIDL + EASY group | .cccccceuenee

CostCentre |

GL Account/Cost Category/Internal Order | ................

Rékins tiek uzskatits par sanemtu diena, kad tas sanemts saskana ar §Tm prasibam, ja rékina sanems$ana notiek
darba diena (P-P, 8-17 (CET+2) iznemot svétku dienas). E-pasta rékins, kas sanemts arpus Siem laikiem, tiks
uzskatits par sanemtu nakamaja darba diena. Rékina sanemsanas datums ietekmés rékina apmaksas datumu.

Ladzu, nemiet véra, ka, nosatot rékinus pa e-pasta, papira kopija nav vajadziga.
Rékinos janorada ari uznémuma rekviziti

Lidl Latvija SIA

Adrese: Dzelzavas iela 131, Riga

LV-1021, Latvija

LV40203023760



Instructions for sending invoices by e-mail
SIA Lidl Latvija business partners and suppliers

! Please note that e-mails and invoices that do not comply with the requirements will be rejected.

Invoices in PDF format can be sent to e-mail address: invoice@LLV.costs.invoice.schwarz

Inquiries and other questions related to invoices should be sent to: invoice.support@lidl.lv

1

E-mail requirements:

e One e-mail can contain a maximum of five PDF’s (Portable Document Format);

e One PDF can contain only one invoice and its supporting documents;

e Total size of the e-mail (text and attachment) must not exceed 20 MB. Maximum size of one PDF file is
10 MB;

¢ E-mail cannot be encrypted, and the PDF file should not be password protected;

e E-mail must not contain any additional attachments that are automatically created by the e-mail program

(e.g. Winmail.dat);

e Body of the e-mail should not contain information related to billing, taxes and / or payments.

Invoice requirements:

e Invoice must be attached to the e-mail in PDF;

e PDF document should not be embedded in any other format (e.g. ZIP);

¢ PDF file name cannot contain special characters such as: *, ", <,>,?, |, \, /;

o File name of PDF cannot be longer than 40 characters and cannot contain spaces;

e Text in the PDF document must be digitally readable (OCR) and the invoice should be printed in a clear
font (e.g., Arial, also no handwritten invoices, no multiple-copied or scanned invoices).

The invoice attachment:

e Can be included in the same PDF document together with invoice;

e Can be sent in a separate PDF document;

e Name of the PDF with invoice attachments (accompanying documents such as delivery note, work order)
must contain one of the following keywords (or one of multiple alternatives where applicable):
LV: Pielikums, akts, pienemsanas akts, pielikuma, vienosanas, pienemsanas-nodosanas akts, atskaites
lapa, pasutijums, atskaites lapa, atskaites lapa pie akta, atskaite.
EN: Attachment, Delivery, Delivery note, Order, Checklist, Overview, Terms, Conditions, Details, Terms
and conditions, Report sheet, Maintenance, Contract, Acceptance act, service acts summary, act.

Obligatory information on invoice (provided by your Lidl contact person)
! No paper invoices, only email
Contact person from LIDL + EASY group | ....ccccuceee.
CostCentre |
GL Account/Cost Category/Internal Order | ................

An invoice is considered to have been received on the day it is received in accordance with these
requirements, provided that the receipt of the invoice takes place on a weekday (Mon-Fri, 8 to 17 (CET+2),
excluding public holidays). An e-mail invoice received outside of these times will be considered received
on the next business day. Invoice received date will impact invoice payment date.

Please note when you email us invoices, we do not require their copies in paper format.

Invoices must also include our legal details:
Lidl Latvija SIA

Adrese: Dzelzavas iela 131, Riga

LV-1021, Latvija

LV40203023760



